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Abstract: This document contains guidelines for preparing Full Papers to be at CUPUM 2009, Hong Kong. The abstract should not be more than 200 words and please also list up to 5 keywords underneath the abstract. All papers have to be submitted on-line and the deadline for submission of full papers for review is Sunday, 15 February 2009.  The Scientific and Programme Committee will notify you the review result by Tuesday, 31 March 2009. The Committee may ask you to revise the paper; if so, your revised paper should be submitted on-line before Friday, 15 May 2009. Authors wishing to appear in the CUPUM 2009 Programme and CD need to have at least one author already registered before Friday, 15 May 2009.
Keywords: keyword 1, keyword 2, keyword 3, keyword 4, keyword 5

1. general instructions

This template is based on the templates prepared for CUPUM 03, 05 and 07. We ask you to make your paper look exactly like this document. All you need to do is to replace the content here with your own material. These are the basic guidelines for presentation:

· A4-size paper (210mm width, 297mm height)

· Every (upper, lower, right and left hand) margin of 2.5 cm

· Arial 12 point size

· 13 point line spacing

· Maximum length of 16 pages, including figures, tables, appendices, and references

· Number pages consecutively, with page numbers appearing right-aligned at the bottom of each page.

· Do not indent but leave a blank line between paragraphs

· Do not use headers but place your Abstract reference number in the footer, as indicated below.

· The official language of the conference is English.

· All papers are to be submitted in English.

2. OVERVIEW

2.1 Structure of the Paper

The paper to be submitted to CUPUM 2009 Hong Kong is structured as follows.

· First: Title, authors’ information, abstract, and keywords;

· Second: Title, main body of the text;

· Third: Acknowledgements (title centered and in bold capital typeface) if required;

· Fourth: References (title centered and in bold capital typeface);

· Fifth: Appendices if required.

2.2 Authors, Abstract, and Keywords

The title of the paper should be centered in bold capitals. Each author’s name, title, organization, its address, fax number and E-mail address are placed in the authors’ information box. Author surnames should be typed in capitals. If there is only one author, author’s information should be centered. If there are two authors, the second author’s information should be placed on the right side to the first author’s one. If three, the third author’s information should be placed under the first author’s one as described on this page. Following the authors’ information, an abstract of less than 200 words and five keywords at most should be placed.

3. TEXT LAYOUT

3.1 Main Body and Heading

If you use the ‘Title’ format it will automatically create white space after it, from where you can place the main body of your paper.  To set the chapter titles, use ‘Heading 1’ style, and use block capitals for the title.  If you then wish to divide your chapter into sections, use ‘Heading 2’ style, and follow the section number with a bold lowercase title.  Paragraphs should not be indented and all text must start at the left margin, with the exception of listings which may be indented.

3.2 Equations

Write equations preferably by using the same word processor used for the rest of the text, without hand-written symbols in order to aid legibility. Number equations consecutively with their numbers in parentheses and right justified. Refer to equations in the text by numbers, not abbreviated. See the following example (Equation 1):

[image: image1.wmf]ε

X

β

y

+

=


(1)

Equation 1 is the classical linear model, with y as a vector (n×1) of observations of a dependent variable, X a matrix (n×k) of observations for the independent variables, ( a vector (k×1) of regression parameters, and ( a vector (n×1) of errors.

3.3 Tables

Locate tables close to the first reference to them in text and number them consecutively. Place an explanatory caption centered above the table (Table Caption style). Avoid abbreviation in column headings. Indicate the measurement units employed in the line immediately below the heading. Use only the horizontal rules: one above and one below the column headings and one at the foot of the table (Table CUPUM style tag). See for example Table 1 below.

Table 1: Summary of Statistics of Source Zones and Target Zones

	
	Source zones
	Target zones

	Numbers of zones
	202
	202

	Total area (m2)
	39,133,687
	39,133,532

	Area of the smallest zone
	37,041
	36,041

	Area of the largest zone
	846,582
	589,008

	Average zone area
	193,731
	193,730


3.4 Figures

Draw figures using good quality graphic software and number them they consecutively. Place an informative caption centered under the figure (Figure Caption style). Leave about two lines of space between the actual text and figure (including caption). Photograph can be either in black and white or color, both with good contrast. See for example Figure 1 below.
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3.5 Listing

When listing facts, use the style tag List Bullet (see Section 2.1 for example).

3.6 References

The Harvard System of referencing must be used. In the body of the text, papers or documents are referred to by author’s surname with the year of publication in parentheses; if the quotation is itself in parenthesis, the year of publication is separated by a comma. If the reference has more than two authors, only the surname and initials of the first author followed by et al. in italics will appear in the body of the text.

At the end of the paper complete references must be given alphabetically by author’s surname including: surname(s) and initials of author(s), separated by a comma, year of publication in parenthesis, title of paper, title and volume of the journal in bold typeface, and first and last pages. In the case of books, the title of the book must be in bold typeface, with first letter capitals; the publisher and the city of publication must be indicated. See some of the most typical cases of referencing at the end of this document as an example; please follow them as strictly as possible.

4. SUBMISSION

Full papers, in PDF format, should be submitted on-line electronically, regarding the following deadlines: 

· 15 February 2009 - Deadline for submission of full papers for review
· 31 March 2009 - Notification of acceptance/rejection of papers and revisions, if any
· 15 May 2009 - Deadline for submission of final papers
· 15 May 2009 - Deadline for early registration of at least one author in order for paper to be included in the programme and CD
 See the submission instructions in the conference web site <http://www.hku.hk/cupum2009> under the section ‘Paper Submission’.
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